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STUDENT INSTRUCTIONS

You cannot access your Google Classroom with a personal Gmail account, it must be an @ibat.ie
account.

The @ibat.ie account needs to open and active before you access your Google Classroom.

There is already an @ibat.ie account setup for you, it’s shown below:

You're @ibat.ie account is managed by Google and works in the same way as a normal @gmail.com
account including how you access.

GOOGLE CLASSROOM DESKTOP/LAPTOP WITH CHROME VERSION

The Desktop version of the Google Classroom App can be accessed using the instructions below:
1. You may already have your own Gmail account open, rather than closing, you can simply

open the Incognito tab using Chrome, using the top right menu item and then choose “New
incognito window”

- o = O]

Mew tab Ctrl+T

Mew incognite window  Ctrl+5Shift+MN

History g

2. Open Gmail webpage within incognito window and login with your @ibat.ie username and
password.

3. Click on the Gmail Login link below:
https://www.google.com/gmail/

4. Enter your @ibat.ie username and password.
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5. Once logged into the account select the top menu item and scroll down to the Classroom
Desktop App.
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6. This show a list of your designated Virtual Classrooms, click on any Classroom title to access.
7. Google Hangout Meet can also be accessed in the same way, but there will be a designated

Google Hangout Meet link which will ensure everyone joins the same video meeting (Google
Hangout Meet section below).
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GOOGLE CLASSROOM USING MOBILE APP VERSION

We would also advise that you download and install the following mobile apps to your
phone and/or tablet.

Google Classroom
Android - Google Play Store
https://play.google.com/store/apps/details?id=com.google.android.apps.classroom&hl=en

iOS - Apple App Store
https://apps.apple.com/us/app/google-classroom/id924620788

Google Hangout Meets
Android - Google Play Store

https://play.google.com/store/apps/details?id=com.google.android.apps.meetings&hl=en |
E

iOS - Apple App Store
https://apps.apple.com/us/app/hangouts-meet-by-google/id1013231476
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Please try the following steps if you are having issues accessing your designated Google Classroom.

e Access the Classroom App.
e C(Click the menu item at the top left

E Classroom

e Check to see if the current and active account is your @ibat.ie account.
e |t should show your <<student number>>@ibat.ie.

If not, please click the little down arrow and check if it’s listed, if so, please select and try and
accessing the Classroom again, if not, you’ll need to add the @ibat.ie as another account (see next

page).

You Name e o

your number@ibat.i

() Classes

™ Calendar

2+  Add another account

Or if prompted select “Add another account”
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Choose account for Classroom

o o gmail

LCom

Add account

CANCEI

GOOGLE CLASSROOM ONLINE TUTORIALS

https://www.youtube.com/watch?v=xfgqtCi7hdo

https://www.youtube.com/watch?v=h1E356j2FX0

GOOGLE HANGOUTS/MEET

There should be a Hangout/Meet video link as a stream for each Google Classroom (for non-English
Language Students this maybe also be posted on the course Moodle page by the lecturer).

Example below:

@ English Teacher posted a new material: ***Click here to Access the Hangout Video Meeting :
Posted 10:12
= Meet - dgk-rbke-ebc

http://meet.google.com/dgk-r...

This is to ensure both teachers and students are part of the same Video meeting every time going
forward.

1Very Important — Always ensure your own @ibat.ie account is used and selected before you join
the meeting, if the current account is not an @ibat.ie account just use the switch option.
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@ibat.ie
M eet Switch account

No camera found

Ready to join?

No one else is here

On the mobile version, it's the same but the option is displayed at the bottom, but the same also
applies, if it's not an @ibat.ie account just switch before you join.

GOOGLE HANGOUT/MEET ONLINE TUTORIALS

https://www.youtube.com/watch?v=J ywOjB1c4Q

https://www.youtube.com/watch?v=tiDAYR6hv1k
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INSTRUCOES PARA ALUNOS

Vocé ndo pode acessar o Google Classroom com uma conta pessoal do Gmail, é necessario utilizar
uma conta @ibat.ie.

A conta @ibat.ie precisa estar aberta e ativa no Chrome antes que vocé possa acessar o Google
Classroom designado a vocé.

Ja existe uma conta @ibat.ie que foi criada para vocé, segue a sua informacao abaixo:

A sua conta @ibat.ie funciona do mesmo jeito que uma conta do @gmail.com, isso inclui como
acessar ela.

GOOGLE CLASSROOM DESKTOP/LAPTOP VERSAO COM CHROME

A versao Desktop do aplicativo Google Classroom pode ser acessada utilizando as instrucées abaixo:
1. Pode ser que vocé ja esteja com a sua conta pessoal do Gmail aberta, inves de sair dela,

vocé pode abrir uma nova janela de navegacdo andnima usando o Chrome. Para fazer isto,
clique no menu no canto direito superior e escolha “Nova janela anénima”.

= v @ E

Mew tab Ctrl+T

Histor g

2. Abra a pagina do Gmail usando a janela andnima e faga o login no Gmail utilizando o seu
usuario e senha da sua conta @ibat.

3. Cligue no link de login do Gmail abaixo:
https://www.google.com/gmail/

4. Insira o seu usuario e senha da sua conta @ibat.ie.
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5. Assim que entrar na sua conta, clique o menu localizado na parte superior da pagina e

desca a lista ate o aplicativo do Classroom Desktop.
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6. A nova pagina ird mostrar as suas salas virtuais, clique em qualquer uma das salas para

acessar elas.

7. O aplicativo Google Hangout Meet também pode ser acessado da mesma maneira, mas
vocé sera enviado(a) um link especifico de Google Hangout Meet para garantir que todos
da sala entre na mesma videochamada (Parte sobre Google Hangout Meet estd abaixo).
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USANDO A VERSAO MOBILE DO APLICATIVO DO GOOGLE CLASSROOM

Nés também recomendamos que vocé baixe e instale os seguintes aplicativos no seu cellular
e/ou tablet.

Google Classroom
Android - Google Play Store
https://play.google.com/store/apps/details?id=com.google.android.apps.classroom&hl=en

iOS - Apple App Store
https://apps.apple.com/us/app/google-classroom/id924620788

Google Hangout Meets

Android - Google Play Store
https://play.google.com/store/apps/details?id=com.google.android.apps.meetings&hl=en |
E

iOS - Apple App Store
https://apps.apple.com/us/app/hangouts-meet-by-google/id1013231476
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Caso tenha dificuldades acessar a sua sala virtual no Google Classroom, favour tente seguir os
seguintes passos.

e Acesse o aplicativo do Classroom.
e Cligue no menu, localizado no canto esquerdo superior.

E Classroom

e Verifique que a conta atual e ativa é a sua conta @ibat.ie.
e O menu deve mostrar a sua conta da seguinte forma: <<nlimero de estudante>>@ibat.ie.

Caso ndo esteja mostrando isto, por favour clique a flecha apontando para baixo e verifique se a sua
conta da lbat estd na lista que aparece. Caso esteja, selecione ela e tente acessar o aplicativo do
Classroom novamente. Caso ndo, vocé terd que adicionar a sua conta ibat.ie (veja a proxima pagina).

You Name o o

your number@ibat.i

™ Calendar

2+ Add another account

Ou selecione “Adicionar outra conta”
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INSTRUCCIONES PARA LOS ALUMNOS

Solo podras entrar a Google Classroom con tu cuenta @ibat.ie . No podras hacerlo con tu cuenta
personal.

La cuenta @ibat.ie debera estar activa antes de entrar a Google Classroom.
Estos son tus datos de tu cuenta @ibat.ie:

La cuenta @ibat.ie estd administrada por Google y funciona igual que un correo @gmail.com, por lo
gue podras iniciar sesién de la misma manera.

ACCESO A GOOGLE CLASSROOM EN PC/LAPTOP CON GOOGLE CHROME

Puedes acceder a aplicacidon de Google Classroom siguiendo los siguientes pasos:

1. Siya tienes tu cuenta personal de Gmail activa no es necesario cerrar sesién, simplemente
puedes abrir una ventana de incdgnito en Chrome. Esta opcidn estad disponible en el lado
derecho de la barra de navegacidn, selecciona “Nueva ventana de incégnito”

= v @ E

Mew tab Ctrl+T

Mew incognito window  Ctrl+5Shift+N

Histore 3

2. Abre la pagina de Gmail en la ventana de incégnito e inicia sesién en tu cuenta @ibat.ie con
el usuario y contrasefia proporcionados.

3. Puedes hacerlo en este enlace:
https://www.google.com/gmail/

4. Ingresa tu usuario @ibat.ie y tu contrasefia.
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5. Una vez que hayas iniciado sesion, abre el mend superior y selecciona el icono de la
aplicacion Classroom Desktop.
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6. Aparecerd una lista de Clases Virtuales designadas para ti, da click en cualquiera de ellas
para entrar.

7. Puedes entrar a Google Hangouts Meet de la misma manera, pero deberds usar un enlace
designado especialmente para tu clase, de esta manera nos aseguraremos de que todos los
estudiantes sean parte de la misma video conferencia. Ve a la seccidn de Google Hangouts
Meet debajo para mas informacién.
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GOOGLE CLASSROOM VERSION MOVIL

Te recomendamos que descargues e instales las siguientes aplicaciones mdviles en tu
teléfono y/o tablet.

Google Classroom
Android - Google Play Store
https://play.google.com/store/apps/details?id=com.google.android.apps.classroom&hl=en

iOS - Apple App Store
https://apps.apple.com/us/app/google-classroom/id924620788

Google Hangout Meets
Android - Google Play Store

https://play.google.com/store/apps/details?id=com.google.android.apps.meetings&hl=en |
E

iOS - Apple App Store
https://apps.apple.com/us/app/hangouts-meet-by-google/id1013231476
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Intenta los siguientes pasos si tienes problemas para acceder a tu Google Classroom

e Accesa a Classroom App.
e Daclick en el icono de menu que se encuentra en la parte superior izquierda

E Classroom

e Revisa que tu cuenta activa, sea tu cuenta de @ibat.ie.
e Te debe mostrar <<tu nimero de estudiante>>@ibat.ie

Si no es asi, haz clic en la pequefa flecha hacia abajo y verifica que si esté en la lista; de ser asi,
selecciona e intenta acceder nuevamente a la clase; de lo contrario, debes agregar @ ibat.ie como
otra cuenta (ver en la siguiente pagina).

You Name o o

your number@ibat.i

() Classes

™ Calendar

2+  Add another account

O si lo solicita, selecciona "Agregar otra cuenta"

Choose account for Classroom

o o gmail

LCom

Add account
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TUTORIALES EN LINEA DE GOOGLE CLASSROOM

https://www.youtube.com/watch?v=xfgqtCi7hdo

https://www.youtube.com/watch?v=h1E356j2FX0

GOOGLE HANGOUTS/MEET

Debe haber un enlace de video de Hangouts/Meet para cada clase en Google Classroom. (para
estudiantes de cursos que no sean de idioma inglés, este enlace estard disponible en el Moodle del
curso).

Por ejemplo:

@ English Teacher posted a new material: ***Click here to Access the Hangout Video Meeting

(T

Posted 10:12

- Meet - dgk-rbke-ebc

http://meet.google.com/dgk-r...

Esto es para asegurar que tanto los maestros como los estudiantes sean parte de la misma video
llamada.

iiMuy importante!!: asegurate siempre de utilizar tu cuenta @ ibat.ie antes de unirte a la reunion,
si la cuenta actual no es una cuenta @ ibat.ie, solo utiliza la opcién de cambio.

15|Page


https://www.youtube.com/watch?v=xfgqtCi7hdo
https://www.youtube.com/watch?v=h1E356j2FX0

@ibat.ie
M eet Switch account

No camera found

Ready to join?

No one else is here

En la versidén movil, es lo mismo, pero la opcidn se muestra en la parte inferior. Se ingresa de la

misma forma y si no es una cuenta @ ibat.ie, simplemente cambia de cuenta antes de unirte.

TUTORIALES ONLINE DE GOOGLE HANGOUT/MEET

https://www.youtube.com/watch?v=J ywOjB1c4Q

https://www.youtube.com/watch?v=tiDAYR6hv1k
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OGRENCI TALIMATLARI

Google Classroom'unuza kisisel bir Gmail hesabiyla erisemezsiniz, hesabiniz @ibat.ie olmalidir.

Google Classroom'unuza erismeden 6nce @ibat.ie hesabinin agiimasi ve etkin olmasi gerekir.

Sizin icin hali hazirda bir @ibat.ie hesap kurulumu yapilmistir, asagida gorebilirsiniz:

@ ibat.ie hesabiniz Google tarafindan yénetilir ve erisim sekli dahil normal bir @ gmail.com

hesabiyla ayni sekilde calsir.

GOOGLE CLASSROOM MASAUSTU /DizUSTU BiLGISAYAR CROME VERSIYONU

Google Classroom Uygulamasi'nin Masadisti siriimiine asagidaki talimatlar kullanilarak erisilebilir:

1.

Kendi Gmail hesabiniz hali hazirda acik olabilir, kapatmak yerine kolay bir sekilde sag Ust
meniden Gizli sekmeyi Chrome'u kullanarak agip “Yeni gizli pencere” yi segebilirsiniz.

- o = O]

Mew tab Ctrl+T

Mew incognite window  Ctrl+5Shift+MN

Historw 3

Gizli pencerede Gmail web sayfasini agin ve @ ibat.ie kullanici adiniz ve sifrenizle giris yapin.

Asagidaki Gmail Giris baglantisini tiklayin:
https://www.google.com/gmail/

@ ibat.ie kullanici adinizi ve sifrenizi girin.
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5. Hesaba giris yaptiktan sonra Ust menl Ogesine tiklayin ve Classroom MasaUsti
Uygulamasina gidin.
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6. Bu, belirlenen Sanal Siniflarinizin bir listesini gosterir, erismek icin herhangi bir Sinif bashgina
tiklayin.

7. Google Hangout Meet’'e de ayni sekilde erisilebilir, ancak herkesin ayni video toplantisina
katilmasini saglayacak belirlenmis bir Google Hangout Meet baglantisi olacaktir (asagidaki

gibi Google Hangout Meet bélimi).
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GOOGLE CLASSROOM MOBIL UYGULAMASINI KULLANMA

Ayrica, asagidaki mobil uygulamalari telefonunuza ve / veya tabletinize indirip yuklemenizi
de Oneririz.

Google Classroom
Android - Google Play Store
https://play.google.com/store/apps/details?id=com.google.android.apps.classroom&hl=en

iOS - Apple App Store
https://apps.apple.com/us/app/google-classroom/id924620788

Google Hangout Meets
Android - Google Play Store

https://play.google.com/store/apps/details?id=com.google.android.apps.meetings&hl=en |
E

iOS - Apple App Store
https://apps.apple.com/us/app/hangouts-meet-by-google/id1013231476
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Belirlenmis Google Classroom'unuza erisimle ilgili sorun yasiyorsaniz litfen asagidaki adimlari

deneyin.

e (Classroom Uygulamasina erisin.
e Sol Ustteki meni 6gesini tiklayin.

E Classroom

e Mevcut ve aktif hesabin @ ibat.ie hesabiniz olup olmadigini kontrol edin.
e Hesap bunu gosteriyor olmali << 6grenci numarasi >>@ibat.ie

Eger gbstermiyorsa, lltfen kiiglik asagi oku tiklayin ve listelendigini kontrol edin, dyle ise, litfen segin
ve Classroom'a tekrar erismeyi deneyin, eger degil ise, @ ibat.ie'yi baska bir hesap olarak eklemeniz

gerekir (bir sonraki sayfaya bakin).

You Name o o

your number@ibat.i

™ Calendar

2+ Add another account

istenirse “Baska bir hesap ekle” yi secin.
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Choose account for Classroom

o o gmail

LCom

Add account

CANCEI

GOOGLE CLASSROOM ONLINE EGiTiMLERI

https://www.youtube.com/watch?v=xfgqtCi7hdo

https://www.youtube.com/watch?v=h1E356j2FX0

GOOGLE HANGOUTS/MEET

Her bir Google Classroom akisi icin bir Hangout / Meet video baglantisi bulunmalidir. (ingilizce
6grencileri disindakiler igin bu dersin Moodle sayfasinda da égretim iiyesi tarafindan yayinlanabilir).

Ornek asagidadir:

@ English Teacher posted a new material: ***Click here to Access the Hangout Video Meeting :

Posted 10:12

Meet - dgk-rbke-ebc
http://meet.google.com/dgk-r...

Bu, her seferinde Ogretmenlerin ve Ogrencilerin ayni Video toplantisinin bir parcasi olmasini
saglamak icindir.

I Cok Onemli - Toplantiya katilmadan 6nce her zaman kendi @ ibat.ie hesabimzin
kullanildigindan ve segildiginden emin olun; eger gegerli hesap bir @ ibat.ie hesabi degilse, sadece
doniistiirme segenegini kullanin.
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@ibat.ie
M eet Switch account

No camera found

Ready to join?

No one else is here

Bu mobil versiyonda da aynidir, ancak secenek en altta goriintllenir, eger bu @ ibat.ie hesabiniz

degilse katilmadan dnce gecis yapmaniz gerekmektedir.

GOOGLE HANGOUT/MEET ONLINE EGIiTiMLERI

https://www.youtube.com/watch?v=J ywOjB1c4Q

https://www.youtube.com/watch?v=tiDAYR6hv1k
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